SAM-TO Course
ITM Web Site and IMSO Web
Exercise and Guide

1 December 2003

Note: This Exercise will teach you to use the new DISAM International Training Management (ITM)
Web Site and the new International Military Student Office (IMSO) Web system. It will acquaint you
with the broad range of international training information that is now available at these web sites. Please
understand that all of these systems are quite dynamic and are continuously being improved.
Consequently, there may be slight differences between the current web site content and this Exercise.
Please take your time and follow the step by step instructions that are provided, until you become more
familiar with the various web sites. When you return to your home station, you will find that this Exercise
will serve you and others in your IMSO office as a Guide to using these web sites.

Using the International Training Management (ITM) Web Site

The International Training Management (ITM) Web Site provides access to a very wide range of
resource materials that cover the management of international military training. Naturally you will want to
create a Bookmark (Netscape) or a Favorite (MS Explorer) on your duty station computer to facilitate
accessing this and other international training web sites.

Double-click on the ITM Web Site shortcut.
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International Training Management

A ch Site for International Military Traimng Managers
d In Securiny C Prog

IMPORTANT:
TME Version 6.003 was fielded to all 54035 on 12 Sep 03, See TMS §,003 for complete information,
See the brand new AFSAT IMSCO Page with up to date POC info on Air Force IMSO0s.
See the SCIF Page for information about this valuable new system.
See newly published, 3 Oct 2003 SAMM, Chapter 10--International Training. and Chapter 11--Special Programs and Services
(F'aragraph C11.13 - Security Assistance Teams).
See FY 2004 Counter Terrorism Fellowship Program awdance
See ASPA for DSCA provided American Service 5'F ion Act imp ion guid;
See larest Drafr of 5.4, Health Affairs Handbook.

REMINDER: Many SAOs have not started uploading data from TMS to the SAN. As a result, your Point of Contact information is
MNOT available to schoolhouse IMS0s. They can't identify you when they click on your Country Code on the IMSO Web system.
You must have TMS 6.0 or later Installed to accomplish uploads to the SAN. Ses: How to Upload from TMS to the SAN
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Note: At your home station, type the following web site address in the Location block of your Browser
screen: http://www.disam.dsca.mil/imt/ and press Enter. Many documents provided in the ITM web
site require Adobe Acrobat Reader to view them. The ITM Home Page explains how to get Adobe
Acrobat Reader.

If you have not previously read the International Training Management Home Page, do so at this time.
Be sure to scan the content of the large red bordered box so that you will get an idea of the content of the
site.

International Training Management (ITM) Web Site Content

Scroll down to the Red menu box and, in the upper left corner:

References SAOQ Functional Areas
Messages SAD Specific Biographical Data
Articles SAO Best Practices Contractor Provided Training
Points of Contact Sample Messages Dependents
Events--Dates Training Program kot Distance Learning

SAD Web Sites DoDIP
Les,sons,' I3 Pre-Departure Briefing C0 English Language Training
Legislation Eng Lang Thg-In Country
Web Site Links IMSO English Lang Laborataries
IMS0 Specific Exchange Training
Training Programs IMS0 Best Practices Expanded IMET
IMET IMS0 Web Site Development FMS Training
FMs IME Pre-Departure Briefing CD Health Affairs

Counterterrotism Fellowship Prog-CTFE Model IMSO Web Page Hurman Rights
Counter Narcotics Prog-CM SchooliME0 Web Sites ID Cards

Irag Liberation Act-1LA IMET

Intl Marcotics Law-INL I1MZ Pre-Departure Briefing
FAML, Sec 506 Drawdown MILDEP Intercultural Comrmao
Ay TOs

i Ay Legal

Automation m Orientation Tours

Marine Carps Student Administration
Coast Guard Student Screening

Tearns

Unified Command Travel & Living Allowance

CENTCOM raining Prices
ol Vel oysterm
S0 Web System EUCOM

SA0 YWeh System

DSAMS Traming Module %ﬂ:’;om
SCIP (Portal E—
MS Pre-Departure Briefing CO
Web Site Examples International Military Student
Adobe Acrobat Download General Information

International Training Management (ITM) Web Site Content

Click on References in upper left corner of red block. Click on SAMM Chapter 10-International
Training. Click on Back to return to References. Click on Chapter 10-Intl Mil Student Administration
of the JSAT. Click on Back to return to References. Under DSCA, click on the S.A. Health Affairs
Handbook and the DoD Informational Program Handbook. Click on Back until you return to the
International Training Management page.

Click on Messages. Click on the 200X Holidays for Int’l Military Students. This is an example of the
various policy messages that are promulgated for our international training program. Click on Back until
you return to the International Training Management page.

Click on Articles. Scan the titles of the articles that provide extensive coverage of international training
subjects. Click on the International Military Student Pre-Departure Briefing (Summer 2002) and the



International Student Guide to the American Culture (Dec 2000) articles. The latter article is an
excellent intercultural presentation for an international military student going to the U.S. Click on Back
until you return to the International Training Management page.

Click on Events--Dates. Find the date of your Service's IMSO conference (if posted). Click on Back
until you return to the International Training Management page.

Click on Lessons and then click on 1. SAM-TO Course. Under 1. SAM-TO Course Exercises, click on
the link for Exercise 1. Do you recognize this exercise? Click on Back until you return to the
International Training Management page.

Click on Web Site Links. This listing provides you access to well over 200 web sites that are important
to international training managers. If at any time in the future you learn of additional sites or find links that
are broken, please send an E-mail message to charles.collins@disam.dsca.mil with the correct web site
address and the name and location of the activity.

Click on the Back button as needed to return to the International Training Management page.

Now, let’s look at an item or two in the other informational sections of the ITM Web Page.

Under Automation, click on IMSO Web System. Read the FAQS provided for the IMSO Web. Click on
Back until you return to the International Training Management page.

Under IMSO, click on IMSO Best Practices. Examine one or two of the documents provided. Also
click on Model IMSO Web Page. This sample page is intended to help you get started requesting your
own IMSO web page. Click on Back until you return to the International Training Management page.

Under Functional Areas, click on Health Affairs and Student Administration to see the kind of

functionally specific information that is provided. Click on Back until you return to the International
Training Management page.

The MILDEP/MILSVC International Training Web Sites

The SATFA, NETSAFA, AFSAT, Coast Guard, and Marine Corps International Training web sites
provide excellent information on the training available to our international clients. They provide very
valuable guidance on how to work with the international training agencies.

Click on the link for your service’s international training management organization (SATFA, NETSAFA,
AFSAT, CG, or MC) that is just above the red box on the ITM Web Page.

Explore your service’s web site and identify the kind of information that is provided.
When you are finished click on Back and return to the ITM Web Page.

Remember: If, at any time, the Back (or Forward) button is not active (grayed out), close the screen
that is open by clicking on the X in the upper right corner of the screen to close that screen.

Searching for S.A. Training Web Sites

You can use the various Internet Search web sites to find our S.A. Training web sites.

For instance, type in the address for Google, http://www.google.com in your Browser’'s address block
and press Enter.




Type in DLIELC and click on Search.
The first item found should be the DLIELC Home page, etc.

The point is, that the established Internet Search sites will also locate our military organizations, even our
S.A. Training activities.

Type in “International Training Management”, with quotation marks, and click on Search.

Loqgging on the SAN

Double-click on the SAN icon on your computer desk top.

At your home station, type the following address in the Location block of your Internet browser and
press Enter. The SAN Web address is: https://san.osd.mil/san/login. You must be a registered user
to access the system.

Click on the .
Username block and SAN WEB Lﬂglﬂ Menu
type (in lower case)
your Username

(normally, first initial

and /ast name). Password |”HHH Clear login

Usernamelccullins Submit login request

Press Tab and type in
your Password.

Note: SAN passwords are now required to have: at least 8 characters, upper and lower case,
numerals, and a special character.

Then click on Submit login request.
If your login attempt is not successful, try a second time. But, do not try a third time--call your
instructor (call your user administrator if at your home station). A third unsuccessful attempt will cause

your account to be suspended and the account will have to be reset.

The Special Notice screen provides continuous, up to date information on use of the SAN Web and
other associated systems. Be sure to read current notices provided on this screen at your home station.

Click on Continue to go to the SAN WEB main menu. Scroll down (if you need to) to view the entire
SAN Web main menu.

SAN WEB
. TRAINING
« BUDGET « BULLETIN BOARDS
« FMS CASE MANAGEMENT « LIBRARTES
« DSAMS « SAMM SEARCH
« USER INFORMATION « FORCE PROTECTION
« DSCA SAO ROSTER WW « REQUEST A PROXY PASSWORD
« TDYMail « INTERNATIONAL SAN
+ LOGOFF




Changing Your User Information

Note: If you need to change your password or update your user information, do the following. Otherwise
go on to the next section of these instructions.

Click on User Information on the SAN Web main menu.
Click on Change your user information.

Update (change) your user information screen as shown in the following example. Please follow the
notes listed below and enter your personal information as explained. You must enter this information
carefully and accurately. The SAN is used today as the primary means of contacting both IMSO and
SAO

personnel. If you do not take the time to enter your personal information with accuracy and clarity, you
are only hurting others who are trying to use the SAN to communicate within the S.A. community.

FORENAME MR FIRSTNAME |LARRY MIDDLE INITIAL LASTNAME |SURTEES
ORGANIZATION MNATTC JOB TITLE |IMZ0 OFFICE CODE DOTAMT

Note: Tour password must be between 2 and 12 character in length and contain at least one upper-case, one lower-case, one digit and one special character.
USERNAME LSURTEES PASSWORD |sssssssss  |1e_enter PASSWORD for verification [sssssssss

Note: Changing vour SAN WEB login password here does not change your POP3 mailbox password. Click here to enter the pages to
change your POP3 mailbox password.

*SAN AFFILIATION - ORGANIZATION |[NETSAFA
RESPONSIBILITIES |International Military Student Management

*COUNTRY/COMMAND v
or
*LOCATION/SCHOOLHOUSE CODE | NTFP - NAWVAL AIR TECHNICAL v
MATLING ADDRESS NATTC DOT/AMT
230 CHEWALIER FIELD AVENUE
CITY OR. LOCATION Fensacola STATE |FL | ZIPCODE |32508-5113

EXPRESS MATL ADDRESS

CITY OR LOCATION STATE ZIPCODE

MESSAGE ADDRESS |MATTCPEMSACOLA FL
EMATL ADDRESS |larry. | surtees@cnet nawy.mil
COMMERCIAL PHONE [850-452-7200 | FAX NUMBER |860-452-3355 | DSIN |922-7200

Note: (All entries in CAPS except E-mail address)

1. Enter your Forename (Title), First Name, Middle Initial, and Last Name.

2. Enter your Organization (abbreviated), Job Title, and Office Code (if you have one).

3. Enter your Password twice — At least 8 chars, alpha, numeric, special, upper and lower case.

4. Enter your SAN training affiliation — normally SATFA, NETSAFA, AFSAT, MC, CG, DISAM, etc.

5. Enter your Location or School Code — three character code representing your training activity (ask
instructor, if you need to). Click on Dropdown box and select (XXX:B=Army, D=Air Force, P=Maritime).
6. Enteryour office mailing address. Don’t need to enter Express Mail Address.

7. Enter Message Address, if you know it.

8. Enter your primary office or work E-mail Address (in lower case).

9. Enter your Commercial, FAX, and DSN phone numbers



After After making all entries, click on Done to save the changes.

Click on the Back button until you return to the SAN Web main menu.

Accessing the IMSO Web

The Training function provides access to the various SAN functions typically used by the IMSO and SAO
training managers.

Click on Training from the SAN Web main menu.

Main Training Menu

« SAO Data Download (STL, MASL, etc.)
« IMSO & SAO Training Web
s+ Libraries
o Training
o Training Publications
o FY02 Training Plans
- FY03 Training Plans *
o FY04 Training Plans

s Int'l Training Management Web Site
» Training Bulletin Board

» Int’l Training POCs

» TPMR Messages/Guidance

» E-IMET Handbook

Brooke/620 (q) Sanctions

Click on IMSO & SAO Training Web.

The following IMSO Home screen will come up for your training activity when required accesses have
been set by a SAN user administrator for IMSO office personnel. The Glossary at the end of these
instructions explains any terms and data names that you may not be familiar with.

security assistance network
DSCA - Defense Security Cooperative Agency

II‘I‘IS&

Site Search [ IMSO Home - Today is Thursday, December 04, 2003 B ]
[+] IMSO BULLETINS
Search In? v - 18th DON IMS0O WORKSHOP scheduled for December 8-11, 2003 at the Sawgrass Marriott Resort in Jacksonville,
Search Help FLorida.

Logoff

- PLEASE NOTE LODGING INFO OMN ARRIYAL REPORTS.
IMSO Home
SAN Menu - IMSO GONF 8 TIPS to IMSO WEB SUCCESS Handout
Contact Us R B L

- Got a Navy IP question? Email NETSAFA's IP administrator
User Info - Got a Marine Gorp IP question? Email Marine Gorp IP administrator
Hello NOEL

- Arrival Info?. On the menu bar you can now select ' Arrival Info' to view information on students arrviving at your site from in country.

- Idea. In an effort to make emailing IMS0s easier, consider a standard email list name of i il For your
Activity Info POC email address. This is only a recommendation because if you choose to do this you must work with your local sys tem /email
administrator to create this email list name at your activity.

- Per Diem Rates. tlick here for per diem rates.

- IMS Holidays. click here for CALENDAR YEAR 2003 HOLIDAYS FOR INTERNATIONAL MILITARY STUDENTS.

- Internet Explorer 5.5 or higher is needed to properly use this site.

Last logon was
12/4/2003 10:29:01
AM from 198.97.67.55

v My Preferences
¥+ IMSO Directory
» SAD Directary

IMSO Options
¥ My Training Activity

v My Actions
v Arrival Info

Sincerely,
The SAN Group

» Create STL Report

¥ Create MASL Report
1P to Excal

» IP Students to Excel
¥ Activities to Excel

ICON Legend

NOEL HIPOLITO, welcome to the Security Assistance Network (SAN) Community,

The last SAN update was accomplished on Wednesday, December 03, 2003.

The IMSO Management Console is where you can select options from the menu on the left and manage your students, \We have some
online documentation for further assistance with the IMSO/SAO training web, Additionally, you may find handy our International
Training Management website docurmentation, As an IMSO you may find useful IMSO Responsibilities.

Your role type is that of an IMSO |

EF properties Your agency is Maritime.
¥ delete
students )
b Meed additional information on | $elect a Page v
arrivalfenroll
arrival done
arrivalfenroll done oy




Please Note: Significant work is still being accomplished on the IMSO Web. Please expect changes
to all of the subsequent IMSO Web screens.

Go ahead and read the following explanation of the IMSO Web menu items. Don'’t click on them until you
are told to do so.

Site Search—To use this search function, simply click on the data Site Search
item in the Search In? drop down box, type in that which you want to | | ()]
search for, and then click on the blue search button (arrow). You

can search your student data by Student Name, Invitational Travel m
Order (ITO) Number, Work Sheet Control Number (WCN),

Foreign Identification Number (FIN), Military Articles and Student Hame
Services (MASL) ID Number, Course Number/Title/Description, ITO Mo,

etc. WCHN
Logoff—Logs the user off the SAN. Fn
IMSO Home—Returns the user to the IMSO home page. MASL ID

SAN Menu—Returns the user to the SAN home page. 323522 $ﬁ|e
Contact Us—Automatically sends an E-mail message to the system Course Desc

developer, Mr. Ron Elliott at NETSAFA.
My Preferences—Permits selection of certain system preferences. Such as to show the IMSO
Web header or provide Pop Up screens.

IMSO Directory—Provides a directory of all IMSOs. If an IMSO has entered POC information for
his/her office, then that information will be available.

SAO Directory--Provides a directory of all SAOs. If SAO has uploaded POC information for
his/her office, then that information will be available.

My Training Activity(s)—Takes the user to the primary IMSO Web functional screen, from which
student data can be accessed.

My Actions—Shows the user all transactions that the user has effected on the IMSO Web, as
well as pending actions.

Arrival Info—Automatically provides access to arrival information that has been uploaded by
SAOs.

Create STL Report—Provides a custom query report function on your activity’s student data.
Create MASL Report— Provides a custom query report function on all course data.

IP to Excel—Allows the user to output a IP report to an Excel spread sheet.

IP Students to Excel—Allows output of IP student report to an Excel spread sheet.

Activities to Excel—Allows output of activity information to an Excel spread sheet.

Reading the IMSO Training Activity Screen

Click on My Training Activity(s), which is under IMSO Options in the menu on the left of the IMSO

page.

Search by student status
Students Active

POC / Location Code f Name f Address (sorted by location code)

LARRY SURTEES/EDWIMN EBLAMO
® (MTP - Mavy] MAVAL AIR TECHMNICAL TRAIMING CEMTER
MATTC DOT IMT, 230 CHAVALIER FIELD AVE, PENSACOLA, FL, 32508-5113

'QS Students | [:l? Caourses | Actil.litl,l Info | m:ﬂxll Courses | EIP Euvents | @Prnjectinn Repart




Go ahead and read the following explanation of the IMSO Activity menu items. Don’t click on them until
you are told to do so.

o Search by student status--The data that can be viewed in the Student and Courses functions,
is controlled by the drop down menu in the Search by student status box. Depending on the
choice made, the user can view data on:

Active—Students currently at the training
activity. This is the default selection when the

screen first opens. B0 Students Active b
Confirmed—Students who are scheduled to

arrive. A class space has been allocated and dates
of training are contained in the data.
Departed—Students who have departed.
Reporting—Confirmed students who are 17 Students departed last 30 days
arriving in next 30 days. B8 Students departed last 120 days
Projected—Students who are forecast to .
come to the school. There are approved training 148 Canfirmed Students
lines in the training program, but dates have not yet 15 Students reporting next 30 Days
been entered. - )
All Students—All Students includes 28U All Students this FY
Active, Confirmed, and Projected training in the -
FY. 80 Students projected far P03
270 Students projected for Fy'04
e POC/Location/Name/Address—Complete POC 145 Students projected for P05
information for the IMSO office at the training activity | |24 Students projected for Fv*0E
is provided: the name of the IMSO, telephone 1736 All Students

number, the training activity or school with location code, and address. This information appears
when you have entered complete POC information in the Activity Info function below.

e Buttons--Directly under the POC information there are 5 buttons that provide the basic
functionality of the IMSO Training Web as follows:

Students--The first button allows the user to view data on students who are at the training
activity, scheduled to come, or have departed. The function further allows for the editing of a
students data, sending of commencement and completion reports, and other E-mail communications
directly with the person involved in managing the student’s training.

Courses--This function simply allows the user to see the preceding student data but sorts the
students by individual courses at the training activity.

Activity Info--This function provides access to the complete IMSO POC information and
other detailed training activity information. It is intended that specific IMSO Web users in the IMSO
office will keep this information up to date. Any IMSO office representative can be authorized to edit
this location information.

All Courses--This function allows the user to see specific MASL course data that is currently
in the MILDEP (SATFA, NETSAFA, or AFSAT) computer system for the training activity or school.
Depending on MILDEP policy, IMSOs will be asked to review this course information and
communicate any discrepancies back to the MILDEP.

IP Events--In the future, this function will provide information about accomplishment of DoD
Informational Program events for the student.

Entering IMSO POC and Training Location Information

Let’s begin by making sure that your IMSO office has up to date POC information and detailed training
location information for all of our world wide SAO offices. If you do this, the SAO will be providing GOOD
information about you and your training activity to all of your incoming students.



Click on Activity

LARRY ZURTEEZ/EDWIN EBLAMO
Info_, (_)n the IMSO ¥ (MNTP - Mavy) MAWAL AIR TECHMICAL TRAIMING CEMTER
Training Activity MATTC DOT IMT, 230 CHAVALIER FIELD AWE, PENSACOLA, FL, 32508-5113
Screen.

@'8 Students | D? Courses | Actil.litl,l Info | ﬁ:qul Courses | @IF‘ Events | @Projection Report

Inform n last updated on: 10/6/2003 by Edwin Eblamo

LEled] NAYAL AIR TECHNICAL TRAINING CENTER

I T e ST v EBL A0

Scroll down and view the detailed |
information that is provided on the |
IMSO,S Ofﬂce and the Tra'r“ng larry | sunees@cnethasy mil |

|

Point of Contact Tite:

a te
Activity. O e NATTC PENSACOLA FLYDOT/MTY
Y T o
Similarly, there are screens for: T 5045272007201 |
Billeting, Dining, Transportation, | F e e50-452 3355 |
Driving, Medical, Climate, [ Emergency Phonei| |

Uniform Regquirements, Mailing
Address, Miscellaneous, etc.
S S NATTCDOT IMT

naTTCDOTMT
If the first Activity Info screen that | e 230 CravaLER FELD AVE |
contains the IMSO POC I PensacoL |
information does not have [ s (e ALFL,CANY,eto)
accurate, up to date information for
your IMSO office, enter up to to
date, correct POC information for

your training activity. LOCATION: LOCATED ABOARD THE US NAS IN PENSACOLA, FL. PENSACOLA IS

LOCATED N THE GULF OF MEXICO IN THE EXTREME WESTERN PART OF THE
Do not enter or change any STATE. IT LIES APPROX 50 MI E. OF MOBILE, AL AND 203 MI E. OF NEW
; ; ORLEANS, LA. EASILY ACCESSIELE FROM U.S. HWY INTERSTATE 10.
information you are not sure of. ’

FOR A COMPLETE COMMAND 3JUMMARY AND A PRE-DEPARTURE INTERNATICNAL
NILITARY STUDENT ERIEF, VISIT THE WEBSITE

HTTPS://WWW.CHET.NAVY. NIL/CNET/NATTC AND CLICK ON INTERNATICHAL
NILITARY TRAINING (INT).

Note: It is extremely important that you edit carefully the IMSO POC information and detailed
training location information for your training activity. When you have entered this information, it is
automatically available to all overseas SAO offices. This is your opportunity to get correct and
complete information about your training activity to our SAOs. You own the data. Please fill it in
carefully. Get in the habit of keeping it up to date. Again, do not make any changes to this information
unless you are absolutely sure of the accuracy of your data. You will be changing the actual database
that is downloaded by the SAOs. You will probably want to wait until you return to your training activity to
update the detailed Training Location information that is called for in the screens following the POC
screen. Disregard the Notes block, as It is a carryover from the old database, prior to the new expanded
Training Location information database.

Note: If you cannot make entries in either of the preceding data entry screens, as well as the POC
information, access has not been set for you to be able to do so. Contact your SAN User Group
administrator. Also, be sure to Save periodically when you are entering data on-line. It is possible that
an on-line system can time out on you. The IMSO Web should not time out in less than a one hour
period. But, don’t take a chance.

Click on Save at bottom of last screen.



Reading the Student Report Screen

Now, let’s take a look at the data that is provided on students who are at or are coming to your

training activity.

Click on Students,

on the IMSO LARRY SURTEES:’EDWIN EBLAMO (Phone: DS 922-7200/7201 , COMM 250-452-7200/7201 )
e . B (NTF - Mavy) MA&VAL AIR TECHMICAL TRAIMING CEMTER

Tralnlng ACtIVlty NATTC DOT IMT, 230 CHAVALIER FIELD AWE, PENSACOLA, FL, 325058-5113

Screen.

@'8 Students | D? Courses | Actil.litl,l Infa | [jﬁll Courses | 5@' Events | @Prc\jection Report

Note: You could also access this student data by clicking on the Courses button, which would allow you
to look at all of your students in a specific course.

by Country v

[ Student Report for (NTP) NAVAL AIR TECHNICAL TRAINING CENTER - Active Report ]

Page 1of 1

Photo Course Name Start Dt Student Name CC/IA/Case/WCN
End Dt
bk : (D MNTPS/TEST FLT EMGIMEER - HARRISOM, ASHER, MAJ Mo IS D THH920 4568
weatintin CONTRACT-ECLEE (D147058) 6-Jan-03
12-Dec-03

B printer Friendly Bl show Picture @

Report Dt

MILDEP remarks: ITO AUTHORIZED BY MSG MO 200256ZDECO2

photo NTPS/TEST PILOT - CROM, ITAL, MAJ Mo IS5 D TNH920 4567
weatitin CONTRACT-ECLEE (D147058) 6-Jan-03
12-Dec-03

MILDEP remarks: ITO AUTHORIZED BY MSG MO 2008562ZDECOZ

o AE - O LEVYEL STRAMND 20-0ct-032 AL OTAIRL, RASHED 5, 1 R SSGT Mo KU P TAZ 6014F
C-g02-2039 {(P131380) 20-00t-03 SA0 - AL OTAIBL, RASHED 5. . R
20-Jan-04

MILDEP remarks: Student roled back because he refused to take test on 10-28-03 - grad date chnaged frorm 23 Jan to 29 Jan 04//db

IMS0 remarks:

Arrived/Reported 2z Scheduled submitted by LARRY SURTEES on 10/21/2003
Errolled as Scheduled submitted by LARRY SURTEES on 10/21/2003 -
2nd ITS Authorization submitted by Edwin Eblarne on 1042872003
meadernic Warning subrnitked by LARRY SURTEES on 10/31/2002

= AYIONICS TECH 1 LEVEL 24-0ct-03 Al-Maghawi, Meshari ¥, &, SGT MO KU P TAZ G009E
|
C-100-2017 (P131379) 24-0rt-07 SAO - Al-Maghawi, Meshati Y. A,
24-Feh-04

IMSO0 remarks:
Errolled as Scheduled submitted by LARRY SURTEES on 10/23/2003
Arived/Reportad as Scheduled submitted by LARRY SURTEES on 10/23/2003

= d Avla SPT EQUIP TECH A1 27-0ct-03 al-Qaini, Ebrahim S.4.5, SSGT Mo KU P TAZ A0120
I
C-602-2026 (P141631) 27-0ct-02 SA0 - Al-Qaini, Ebrahim S.4.5.
g-Mar-04

IMSO remarks:

arrived/Reported as Scheduled submitted by Edwin Eblarmo on 10/27/2003
Enrolled as Scheduled submitted by Edwin Eblamo on 1072772003
Academic Warning subrnitted by LARRY SURTEES on 117372003

Academic Warning subrnitted by LARRY SURTEES on 11/12/2003 e

Clicking on the Sort By drop down menu allows sorting of students by: Course Name, Country, Student

Name, Report Date, Start Date, and also allows output to an Excel format.
Don’t forget that when you select a different sort, you have to click on the GO button.

Printer Friendly—Provides a format that will print more easily.

Show Picture—Will show the student’ s picture on this screen. (Picture is automatically available when

you go to the Student’s detail information.)
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Remarks—If the SAO, MILDEP, or IMSO have entered any Remarks on the student, these are
displayed on the Student Report screen as seen above.

Report Hyperlinks

As you scroll across the Student Report screen, you will notice that there are several Buttons or
Hyperlinks. Clicking on these reveals:

e Clicking on the Student’s Name or the camera icon in the Student Report screen provides the
Training List for Student. This provides basic information about the student and the training he
is attending.

- SSGT Al-OtaInI
A

AL OTAIBI, RASHED 5.1. R

PF6014
SAO - KUTAZPF6014

SR 002812412

Enlisted

E-8

85GT

Upload!

Student Training Track

Course Tile Location Information ECL Report Date Start Date End Date
DEF LAMG INST EMG LAMG CEMN
)

GEMERAL EMGLISH LANGUAGE 10/23/2002 10/28/2002 1/10/2003 L

MILDEF Remarks: Changed to 23 wks ELT per 5AC email of 9-11-02//db Scored &7 an entry scare 10-29-02//db Amened start date to 1-24-03 per DLI
phonecon 11-25-02, scored 67 on ECL.//db Mod DLI grad date to 10 Jan on 12-29 per Tad ermail because of early qusl, Students on leave till Jan 24th

03 th
TECHNICAL PREP TRMG PH I MITC PEMSACOLA FL B4 £5 1/24/2003 1/27/2003 5/22/2003 A
LEAVE TIME - STUDEMT UMK Sfzz/z003 S/zEf2003 Ef13/ 2003 B
TECH PREP TRNG PH II ELEC MITC PEMSACOLA FL 24 £5 6/16/2003 6/16/2003 8/12/2003 =

MILDEP Rerarks: Changed dates to marry him up with LASS class and prevent him from being a class of one./fdb

LEAWE TIME - STUDEMT LIME, gf13/z2003 S/13/2003 S/ 25,2003 C L
AVIONICS COMMON CORE HAYAL AIR TECHNIC{QL TRAINING ToEA &f2e/2003 2/zef2003 10/17/2003 E
CEMTER 4
AE - O LEWEL STRAMD MayYAL AIR TECHNIC{QL TRAINING FoSA i0fz0f2003 10202003 1/z29/z004 F
D CEMTER P4

MILDEP Rerarks: Student roled back because he refused to take test on 10-28-03 - grad date chnaged from 23 Jan to 29 Jan 04//db

Scrolling down the above Training List screen reveals the Student Training Track or courses that the
student is attending.

Digital Photo--You will notice that our IMSOs are already uploading digital photos of their international
military students on the IMSO web. To do this, simply take a digital photo--it is recommended that you
take your digital photos at the lower resolution setting on your camera (i.e., 72 pixels or a 640 x 480
setting). Save the .JPG file to a directory on the computer where you access the SAN. Then click on
Browse to select the desired file. After the file is selected, click on Upload to upload the file to the SAN.

Follow-on Training Activity--Clicking on the hyperlink in the above Location Information column will
automatically prepare an E-mail message to the follow-on training activities where the student will be
going for his/her other courses. Thus you can readily provide an arrival message to the IMSO office at
the follow-on training activity or school. In the above example, the student is attending follow-on training
at the Armor School at Ft Knox.
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e Clicking on the Course Name in the Student Report screen provides the Course Detail Report
on the training that the student is enrolled in. If Course Name is not in bold, no course
description exists in the database.

[ Course Detail Report for (BCY) - US Army Armor School ]

Request Course revision? Click Here

Course Mo: 2-17-C22

MASL ID: B171620

Course Title: ARMOR CAPTAINS CAREER

F '02

ECL: 80S5A

Security Clearance: Secret

Duration (in weeks): 18

Prerequisite MasL: B171619 / ARMOR CPT CAREER CRS PREP

Course Description / Administration f Remarks:

Tank gunnery, tactical training, logistical and maintenance procedures, training
methods and techniques, leadership skills and staff support functions at the battalion
and brigade lewvel, using the train the trainer concept.

Clicking on Request Course Revision in the preceding screen will prepare and E-mail message
to go to the MILDEP manager who is responsible for coordinating changes to the MASL training
database. Many times the IMSO is the first to realize that the Course data carried in the MILDEP MASL
database is in error.

Click on Back to return to the Student Report screen.

e Clicking on the Country Code in the Student Report screen identifies the in-country SAO
training manager. At present you get a listing of all personnel in the SAO office for the given
country and will have to pick the Training Manager. Shortly you will see only the designated SAO
Training Point of Contact, the actual training manager with whom you will want to
communicate.

Mz Mildred MASOED - IMET, Seneral Adrninistration
[ -1 ODC BOTSWANS (ADMIN,THG)
Dept of State, 2170 Gaborone Place , , Dulles , WA, 20129-2170

Click on Back to return to the Student Report screen.

e Clicking on IMET or FMS Case ID in the Student Report screen will prepare an E-mail message
to the Country Training Program Manager at SATFA, NETSAFA, AFSAT, Coast Guard, or
Marine Corps.

Arrival Information--You will also notice that our SAOs are already uploading Arrival Information
on their departing students. If arrival information has been uploaded by an SAO, that information will
appear on the above student Training List screen. See following example for a Portuguese student
arriving at the Air Force Institute of Technology at Wright-Patt AFB OH.

Ll STUDEMT ARRIVING AT Dayton ON Continental
S 1 IGHTNO 3051 AT 4/4/02

REMARKS INCLUDE: PLEASE NOTE THIS IS
CHAMNGE TO THE INITIALLY REPORTED FLIGHT
INFORMATION.
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Printing a Printer Friendly Student Report

Click on My Activity under IMSO Options in the menu on the left of your screen.

Click on the Students hyperlink/button.

Click on Sort by Country in the Sort by drop down menu.

Click on the Printer Friendly box, don’t select Show Picture, and click on GO.

Remember, that depending on the selections you have made previously (Active, Confirmed, Departed,
Projected, etc. or specific countries), you can do a report on your student population as you desire. In
other words, on your Active students, Arriving students, Departed students, etc.

Click on the MS Windows Print button or click on File and Print. This will give you a prepared report of

students in order of their Country. Selecting File, Page Setup, Landscape, and Print Preview will give
you a report as follows.

/3 Print Preview

Fint... | & | = paefi oig = B | (5 (3 [75% -] | Help | Close
[Student Beport for (BCOYY US Aoy Armmor Schoal - seses
Anrve Tt StartDt
Fhoto Status CC/IA/Case/\WCN Student Marae
FeportDt  End Dt 18/ Case/
o E CAREER 28-Mow-01 17-Jan-02 Active BC B OZIMET 1021B  RAMTHOAKGALE, MOGOTSIM CPT
18-Jan-02 24-May-02
MILGEF rema A 5 HAV VIA ]
MEC rema
o 24-Mou-01 17-Jan-02 Active BR B OZIMET 1020B  LIMA, FARIO SERPA DE CARMW CET
1&-Jan-02 24-May-02
[- ] 24-Mov-01 17-Jan-02 Active ES B OEAOOL S111B AFIFI, DIfA ELDTIM TAWETR A
17-Jan-02 24-May-02
o 24-Mou-01 17-Jan-02 Active EG B OEAQOL S112p TOLRA, AHMED WASSER EL-SAYE MAT
17-Jan-02 24-May-02
MED rema
o } ARMOR 29-Mou-01 17-1an-02 Active EG B OEADDL 51138 MAHMOUD, AKMAL MOHAMED EARA MaJ
17-Jan-02 24-May-02
MILDEF . 7 | o
MEG rama
-1 } ARMOR SiMIAL 1g-Jan-02  23-Jan-02 Active EG B OEADOL 51184 MOHAMED, YEHYA HOSMI HASSAN CPT
1&-Jan-02 22-May-02
MILDEF . i i Al

Click on Back and click on My Activity and click on Students.

Generating Convening and Completion Reports and Editing the Student Data

13



Click on My Activity under IMSO Options in the menu on the left of your screen.
Click on the Students hyperlink/button.
The three buttons that precede the student line on the Student Report screen, provide the following:

¢ Arrival/Enroliment Report—This button provides for submission of an IMS Arrival and
Enrollment Report on the student.

o Departure/Completion Report—This button provides for the submission of a
Departure/Completion Report on the student.

e Student Status—This button provides for editing of the student’s information in the IMS Status
Report.

Click on the Arrive Enroll button (first button on left). The Arrival/Enroliment Report is a report that you
can send to your MILDEP and any other recipient, informing them of the student’s arrival and entry into
training. Data entry is fairly intuitive.

[ Arrival / Enrollment Report for KU/P/TAZ /6014F ]

[ 00000000 [ Studentinformation
T AL OTAIBI, RASHED 8. 1. R
PF6014

Accompanying dependents: ]

[ 000000000000 ] courseInformation
c-602-2039

LN P131380
LY AE - O LEVEL STRAND

Unclassified
Verify Report Date: M| (m/dd fyyyy)

Verify Start Date: (mm /dd /yyyy)
Verify End Date:
] ing informaton v hi

Lodging Info:
select quarters 24| Therate of § -a
| 0000000 | Remarkswhileinthis course

MILDERP [JSAO, 0.

|abecedwmjEb\ﬂmn@cnema\/yml\, |

[ If No changes were made click EXIT ]

Samehu.centenm.mil

Click on Back to return to the IMSO Student Report screen.

Click on the Departure/Completion Report button (second button from left). The Completion Report is
a report that you can send to the MILDEP informing of the student’s completion of training and departure.
Data entry again is fairly intuitive.

[ DEPARTURE / COMPLETION - for CC/IA/CASE/WCN..KU/P/TAZ/6014F ]

P AL OTAIBI, RASHED §. 3. R

Enlisted
E-8
T SSGT
0
[ @@ Gowrse/classinformation ||
T c-602-2039
P131380

AE - O LEVEL STRAND
Unclassified
10/20/2003
10/20/2003

Student Statuses is course)

Status Type Start Date Stop Date

Oct 28, 2003 oct 28, 2003

UMBER refused to take writen test due to missed material. MBR was set back in training

Oct 31, 2003 Oct 31, 2003

A AW)
. 310CT03-Issued Academic Warning Ltr due to poor performance—-low course average of 66.20%
Remarks (if any)]
after 2 exams in Strand.

Remarks while in this course I

Brief Remarks:




Click on Back to return to the IMSO Student Report screen.

Click on the Edit Student button on the SAN Student Report screen. The IMS Status Report screen is
opened. This student record can be edited as desired. Multiple Status entries can be made as the
student’s status changes.

Student Information
LELEY AL OTAIBI, RASHED §.1.R
LN PFED14

CCEETEH Enlisted
U.5. equivalent grade: =X
[EE ssGT
Accompanying dependents:
Student ECL Information
Country ECL statuss
InCountry ECL test score:
Minimum direct entry ECL Required:[Jrki:7-9
Gourse / Glass Information
W ERLE C-602-2039
L P131380
Wit AE - O LEVEL STRAND
Course Classification:

Verify Class Report Date: 2003 ¥| (mm/dd/yyyy)

Varify Class Start Date: (mm/dd /yyyy)

Verify Class End Date (mm/dd fyyyy)
Student Status e s (whilein this course)
Status Type
rrived/Reported as Scheduled (AR) on 10/20/2003
nrolled as Scheduled (EN) on 10/21/2003
Status Type Stop Date

2nd ITO Autharization (I0) Oct v

Remarks (ifanv): refused to tal en test due to missed maleria‘

EREDEED o 9][51 ]2

Remarks (ifany]: OCTO3Issued Academic Waming Lt due to poar p\‘
Dc w5 v amy pec i[5 ][
. (ifany): |
———) EEEDET Dee ¥[5 N[z %

Remarks (if any)

Send this INFO via email to: [ R DT S

quintensedomelu. centcom.mil

Additional Recipients:|

‘abe&edwm} shlamo@cnethawymil: ‘

separate each by semi-colon]

Note: All aviation IMSOs are to enter the number of flying and simulator hours in this Student Status
record by Fiscal Year, upon completion of the training.

Click on Back and click on My Activity.

Reviewing Information on Your Training Activity’s Courses

You can view all of the data contained in your MILDEP’s course information database, the Military
Articles and Services List (MASL), for the courses attended by international students at your training
activity. Obviously if you notice any information that has changed or appears to be incorrect, you will
want to convey that discrepancy to SATFA, NETSAFA, and AFSAT so that they can make a change if it is
required. Your MILDEP will provide you with instructions as to whether or not they want you to assist in
making this review. Obviously, this is very important, because this is your opportunity to help us improve
the quality of data that is being provided to our overseas SAOs. The following will show you how to view
the course data and send any desired notification to your MILDEP.

Click on All

Courses, on the LARRYT SURTEES/EDWIM EBLAMO (Phone: DEM 222-7200/7201 , COME BS0-452-7200/7201 )
H B MTP - Mawy) MAVAL IR TECHNICAL TRAINING CEMTER
IMSO Tralnlng MATTC DT IMT, 230 CHAVALIER FIELD AWE, PENZACOLA, FL, 32508-5113

@8 Students | D? Courses | Actil.litl,l Infa | IjJﬂlll Courses | 519 Events | @Projection Repaort

TV



Activity Screen.

Click on the View Course button.

T-MAHL Bascription

TELFLT] AC FIREFIGHTING SHPBD TEAM

t&“‘:‘:"‘a) gocurity Class

0002 u

Infn - Provices selected stusents wah fundamental

& platfarms

elecers. hydraulic function cmares

oniadge and s re

: - [1
raft electricsl power generation, regulation and i s'.m:uvo- basic sircraft ingtrumentation, indi

v, ard salvage
Th its 3paciehzed shils 4nd kROWISATE 1o GRSTARE 43 & LA mémber of & arphibitus
a-— iation 5n|:s a:rcra1 f’eful‘u'\o and <mrore>
or PLILITA AVTONICS COMMON CORE 000 [
eincted arbsted Navy and Harine Corps personnsl wah bass knawedge and skits i avistion fundsmentals
ceesstul comalatian of this course dass not orcvide the traineat with sufficient knculedge to be designated
o MOS, a8 will ensble them to sssimilate further avionics maintensnce fundamentsls training
L AVTATION PN AMENTALS, C7R, suistion Fordsmantars, NAT, HAZHAT, and afoby. amct it basie
damage repar, ool usage and co <mare:
o CTEE AVIONICS TECH O LEVEL noo? u
Covirai Tnfa - Provides Lriowiadga and el v avienics sysiaems ralhisnance. s Uowlaiios wil Grably tharm & avsimilats, order
direet supervisian, further orgar: A level. The course covers: 1
COMMUNICATIONS: BF communicats e, block aramyssnal snalysis, troubleshooting the AM
transceiver, Antannas/transmmession line: er, basic avionics systems. 2. COMMUNICATIONS and NAVIGATION
SYSTEMS: ADF, TACAN, Doppler navgation, AHARS, INS, ACLS smore>
or C-100-2017 PLILITH AVIONICS TECH | LEVEL 0015 1
Course info - Frovides knowledge and troubleshooting skills in slactrioty/slectronics, communications and AADAR, This knenledge wil
enable them to assimilsts, under direct supervision, further intermediate level svionics maintenance training t the spprencice level
The caurse covers: 1, MATHEMATICS For ELECTRONIC: CIRCUIT ANl smatics used to solve electranic probisms, il
carout analys sty LER carcant analyses, digtal dewices, amplifers, roctdiors, fiters and voltage dondnrs. 2, DIGITAL
LOGIC CIRCUITS: Flip <marex
= C0E-203% FLILIN0 AE + O LEVEL STRAND o1z [}

1 to perfurm seheduied and ummr duled

If you WiSh to Smeit Changes that you think [ Course Detail Report for (NTP) - NAVAL AIR TLCHMNICAL TRATNING CENTER |
should be made to the displayed course Hoquost Uoursa ravision? Glick Hora
information, click on the Click Here link. g overs i

This will address an E-mail message to the

MILDEP POC who is responsible for
inputting changes to the MILDEP MASL

database.

Note: Air Force IMSOs need to consult with
AFSAT before doing this.

Click on Back and click on My Activity.

ECL 58

unclassifled
[T+
PLILITS

EF

v

J Pomarks:

maintes P .
Mtruction and 158 Aoure af hands-an l30ceatary tranng

ntergretaton and
ssurance, and Mantenance concepts, The course con:

Course Title AE - O LEVEL STRAND

rm scheduled and wunschedued manten.
di prepare them for
r

functsans an
lude
r5 of classroom

Entering IP Event Information

The IMSO Web provides a function that allows you to record Informational Program Event information
that the international military student has participated in.

Click on the IP
Events button on
the IMSO Training
Activity screen.

LARRY SURTEES/EDWIN EBLAMO
B (MTP - MNavy) MaVaL AIR TECHNICAL TRAIMING CENTER
MATTC DOT IMT, 230 CHAWALIER FIELD AWE, PENSACOLA, FL, 32508-5113

QB Students | D? Courses |

'Acti-.litn,- Info | ﬁAII Courses | EIP Evernts | @Projection Repaort

Action

& students assigned | event info | #" add event occurrence

Status Start Date

[ IP Events for - (NTP) NAVAL AIR TECHNICAL TRAINING CENTER ]

Proposed Actual Actual Act

dDate  gidents  Students FMS IMET Gost

Add Event Template

Actual
Cost

\/X

Fort Walton Gulfarium behind the scenes and dolphin encounte (Local Area Activity)

\/x

¥isit Cathedral of Sacred Heart Catholic Mass, National Muse (Local Area Activity)

\/%

AUG 03 TMPM IP EVENTS (Other Event)




Clicking on the Event Info button allows you to set up an IP Event Template for a DoD Informational
Program trip/event.

[ IP Event Template for (NTP) - NAVAL AIR TECHNICAL TRAINING CENTER ]

Event Information
SABECLE | [ ocal Area Actiity v

FortWalton Gulfarium behind the scenes and dolphin s|

(Ehati";:';‘zp:fpﬁ[:; Constitution & Bill of Rights
[FILife (Spansarship, &merican Life, Religious Institutions)

Ethnic/Minarites

Industry

[ agriculture

[¥]Enviranment Protection

Economics

[Labor and Labor-Management

Education

[ public and Social Welfare

[4] Gowernment Institutions

[ralitical Process

MEDLA

[audicial Systems

Brief Remarks: ‘

Subrnit

Clicking on the Add Event Occurrence button allows you to create another occurrence of an established
IP event.

Event Template Information

Event Template Number: [JJE1

Event Template Ty, Local Area Activity
Event Templat Fort Walton Gulfarium behind the scenes and dolphin encounte
Event Detail Information

Eventsttus: [} NG
Start Date:
] v 4999
End Date:
] 4 vy
Planned Number of Students (Oth
Planned Number of E:
Planned Number of Students (FM5):
Planned Number of Students (TMET):

Actual Number of E:
Actual Number of students (FMS):
Actual Number of students (IMET):
Actual Number of student: 1]

B0 o, canstitution & Bill of Rights
@ Economics

@ Education

Q Ethnic/Minarities

@ Environment Protection

@ Government Institutions

A Industry

%, Life (Sponsaorship, American Life, Religious Institutions)
@ MEDIA

2 Public and Social Welfare

Additional Event Topic Areal D
{Check all that Apply): [IEEULEINE

[Maudical Systems
[[JLabor and Labor-Management

[Oralitical Process

Finally, the IP Event function allows you to assign individual students you have at the training activity to
these events as they participate in the IP Program.

Projection Report

For the Maritime services, only, the traditional hard copy 12 Month Projection Report is provided.
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Click on the Projection
R b h LARRY SURTEES/EDWIN EBLAMO
eport button on the » (NTP - Navy) NAWAL AIR TECHMICAL TRAINING CENTER
IMSO Training Activity MATTC DOT IMT, 230 CHAVALIER FIELD AWE, PENSACOLA, FL, 32508-5113
screen. .y .
Report Symbot. R1005 12 MONTH PROJECTION REPORT Tiftons samazan JHen Report
From:  NAVAL EDUCATION AND TRAINING SECURITY ASSISTANCE FIELD ACTIVITY

To: COMMANDING OFFICER
NATTC DOT IMT
230 CHAVALIER FIELD AVE

PENSACOLA FL 22508-5113
Subj: TWELVE MONTH PROJECTION REPORT OF INTERNATIONAL MILITARY STUDENT (IMS) TRAINING

The following report provides detailed information by training aciivity for IMS students scheduled for training wilhin twehve months from the dale of this report
If this repart contains information for more than one activity, each activity's report is shown sequentially, sorted by the activity's locafion code.
Each activity report is sorted by MASL, Start Date and Country/IA(mplementing Agancy)/CaseWCH.

For each coursa in which an IMS student is scheduled to attend, the following Is providack:
Wiltary Articles and Sarvices List Humber (MASL)
Course Ideniification Number (CIN)
Course Dala Processing Code (CDP)

Gourse Title or Descriplion
Security Classification of Course ~ (See Note 1 below)

For each student scheduled into the course listed, the following is provid ed:

Report Date
Start Date

End Date

Quota Status - (Projected schedule, Tentative schedule, Quota Requested, Confirmed or Cancelled). (See Mote 2 balow.)
Country /|A/ Case | WCN - As shown on the student's Invitational Travel Order (ITO).

SCN - The pseudo SSN, if known, used toidentify the studant whil in the U.S.

Country Manager - The P.O.C. at NETSAFA, HQ USMC or HQ USCG

Note 1: IMSO must ensure disclosure authorization has been received prior to enrolling siudentin classified course.

Mote 2 Unfil quotas are 'Confirmed', any dates shown are tentative and subject to change andor cancellation without nofice.

Points of contact for information/clarification:

US. Marine Corps Training (All Countries) - (703) 784-3723/2842 DSH 278-3723/2842
US. Geast Guard Training (All Countries) - (202) 267-1033 FTS 267-1023
All other: NETSAFA - (850) 452-2000 DSH 922-2000

My Actions
This function takes the user directly to a listing of all transactions (enrollment and completion reports,

etc.) that have been accomplished by the IMSO user. It also shows those pending actions that should
have taken place.

Click on My Actions on the left hand menu of the IMSO Web.

This repart shows the status of IMS from 11/27/2003 to 12/4/2003.
Including IMS that had no action taken {action pending).

Filter by Training Activity ~ B Filter by Country A E

Action Dt Action Desc Report Dt Start Dt End Dt Name Activity CC 1A Case WCN MASL Course Title
bt action pending 4-Dec-03  5-Dec-03 5-Dec-03 ABDEL-FATTAH, Ahmed Abdsl-Fatt EOE EG P TAT 0341G P193139 RAM - EOD

* action pending 4-Dec-03  4-Dec-03 4-Dec-03 EL-BESHBEISHY, Mohamed Abdel-R ECE ES P TAT 0335F PL33135 HARPOOM - EOD

- action pending 4-Dec-03  4-Dec-03 4-Dec-03 HADA, Badr Hosni Abdel-Maksoud EGE ES P TAT 0340F PL393135 HARPOOH - EOD

- action pending 4-Dec-03  4-Dec-03 4-Dec-03 ABDEL-FATTAH, Ahrmed Abdel-Fatt EGE ES P TAT 0341F P133135 HARPOOM - EOD

This function is very useful, in that it takes the user directly to those actions that should or are being
accomplished. This precludes the lost time of having to drill down selectively to specific student records.

The user can then go directly to the Enrollment or Completion report desired.

Arrival Information

This is also a shortcut function that will call up all of the student records for which the SAO has uploaded
Arrival Information to the SAN.
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Click on Arrival Info on the left hand menu of the IMSO Web.

Filter by Training Activity Hext Manth

Photo Report Dt Start Dt Name Activity CC IA Case WCN MASL Course Title
shote.
USing meatniin B-Mar-04 11i-Mar-04  GIOWANNETTL Flavio EQE IT P TEH 04024 P1220860  INTL EOD PHASE I the
SAO ARRIVE DATE: 12/30/2003 @ 19:05 FLIGHT NO: AZ3100

Directory

Click on SAO Directory in the left hand menu, under User Info.

Type in Brazil in the Search for block and click on the execute button to the right.

SAO Directory sorted by country Search for |BRAZIL [ +]

Major FREDERICK BARRETT or Ms, BRIGIDA CARVALHC (DS Phone: 294-9000, wait far dial tone, 5-5
BRAZIL (BR)

LISMLS, UMIT 2500, APC A4 34030

Auth Sig: FREDERICK BARRETT, MAICR, USA Auth Title: TRAINING AMD CPERATIONS CFFICER

Lazt Update on 773703 2:18:59 PM by BCARVALHO

Croutitty Info

Click on the Country Info icon.

Country Profile Information for BRAZIL

Information last updated on: 7/3/03 2:18:59 PM by BCARVALHO I

WEL e MILIT ARY LIAISOM OFFICE BRAZIL

POC Mame|
(i.a Training Officer, Training FSN, Major FREDERICK BARRETT or Ms. BRIGIDA

Close the Country Profile Information screen
by clicking on the Red X in upper right corner. barrettf@brasilia.mg.sauthcom. mil
(55 61) 248-8206 OR 248-8202
T (55 51) 248-8222
294-9000, wait for dial tone, 5-9347
VT AL eIy FREDERICK BARRETT, MAJOR, USA

e TE ] USMLD

cigg=lsne ] UMIT 3500

Using the IMSO Directory

Click on IMSO Directory in the left hand menu, under User Info.

Select Army in the drop down IMSO Directory sorted by Activity Code - Select service:

box, type in Knox in the Search for |[KNOX ©

Search for box, and click on

the execute button to the Mrs, Dianne Atcher (Phore: DSN 464-2938 . COMM (S02) 624-7426/2055
right (BCY - Armny) US Armny Armor Center & Fort Knox
) BLD 2350 OLD IRONSIDES AWE, 2350 HELL ON WHEELS DIVISION ROAD, FORT KMNOK, KY, 40121

& ctivity Info

19



You can also find Ms. Dianne Atcher as the IMSO POC by searching for: Atcher or Armor, etc.

Close the IMSO Directory screen by clicking on the Red X in the upper right corner.

Let's do one more IMSO search. One that should interest you. Let’s say you are expecting a student to
arrive from English language training at the Defense Language Institute at Lackland AFB TX. But, no
arrival message has been received yet. Let’s find them so you can give them a call.

Click on IMSO Directory in the left hand menu again.

Select Air Force in the drop down box.

Type in Lack for Lackland AFB and click on the execute button.

Click on the Activity Info button.

Note that clicking on the underlined name will automatically address a message in your E-mail system to
be sent to that person.

Close the IMSO Directory screen by clicking on the Red X in the upper right corner.
PLEASE NOTE: Do you see why it is so important that all training activities (schools) properly

and completely enter their POC information in our SAN Training database? So, let’s learn how to
do that in t he next section.

Loqgging Off the SAN Web

You may now Log Off or leave the SAN Web by simply clicking on the X in the upper right corner (or click
on File and Exit). If a dialog box is open, you will have to close it.

Thank YOU

Thank you very much for your time. We hope this helps you in using the SAN and the IMSO Web. Don'’t
forget to glance at the Glossary of Terms and Data Acronyms on the following page.
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Glossary of Terms and Data Acronyms

Active............. Students who are currently at the training activity.

AFSAT............ Air Force Security Assistance Training Squadron.

Case............... FMS Case identifier.

CC.....oovinn Country Code.

Confirmed........ A space in a training course has been allocated and scheduled for the country.

Course No...... The MILDEP Course number.

Departed Students who have departed.

ECL............... English Comprehension Level—the score assigned after completion of the English
Language Test. All courses have specific ECL requirements.

FIN................. Financial Identification Number—number assigned by base personnel in the DEERS
system that officially identifies the IMS.

FMS............... Foreign Military Sales.

A Implementing Agency Code—a code representing the managing U.S. military
department, B-Army, D-Air Force, P-Navy.

IMET.............. International Military Education and Training (program).

IMS................. International Military Student—includes civilians being trained under the S.A. program.

IMSO.............. The International Military Student Office at a U.S. military training activity or school.

ITO................. Invitational Travel Order—the official document prepared by the SAO to enter the student
into training.

LOC............... Location Code—a code that represents the training activity or school

MASL............. Military Articles and Services List—this is the number of the training within the Security
Assistance database.

MCCDC.......... Marine Corps Combat Development Command.

MILDEP........... Military Department.

NETSAFA Naval Education and Training Security Assistance Field Activity.

Projected........ Training has been approved for the country but has not yet been allocated or

scheduled—a student is expected to come to the school.
Reporting Students arriving in the next 30 days.

SAN............... Security Assistance Network.

SATFA............ U.S. Army Security Assistance Training Field Activity.

SAO............... The overseas U.S. Security Assistance Office. This could be a dedicated SAO office, a
Defense Attache’ office, or a State Department office that handles Security Assistance
programs.

SA................ Security Assistance—assistance provided to other countries under provision of the
Foreign Assistance Act and the Arms Export Control Act, as amended.

SCN............... Student Control Number—Navy use only.

TLA................ Travel and Living Allowance—the amount of money programmed to pay for the student’s
travel and living allowance costs.

WCN............... Worksheet Control Number--number assigned by MILDEP to control training line within

the IMET or FMS training program.
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